Notes:

1. Original files are in the folder “original” in the filemanager.

2.  Download UVN fonts from filemanager.

3. Use only Time New Roman font when editing.

4. Always use 2 columns.

5. No indentation in a new paragraph, 6pt spacing is already set between paragraphs.
6. Two spaces after the period.

7. Save the file back to the folder “editing” in the filemanager.

8. Author name should be after the title.
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